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Before completing the SME model declaration, please respond to the following questions:

My enterprise holds a majority (>50%) of the shareholders’ or members’ voting rights in another.

Yes[] No[]

Another enterprise holds a majority (>50%) of the shareholders’ or members’ voting rights in my
enterprise.

Yes[] No[]

My enterprise has the right to appoint or remove a majority (>50%) of the administrative,
management or supervisory body of another enterprise.

Yes[] No[]

Another entity has the right to appoint or remove a majority (>50%) of the administrative,
management or supervisory body of my enterprise.

Yes[] No[]

My enterprise has the right to exercise a dominant influence over another entity (pursuant to a
contract or a provision in the memorandum or articles of association).

Yes[] No[]

A contract enables another entity to exercise a dominant influence over my enterprise.

Yes[] No[]

My enterprise, which is a shareholder in or member of another enterprise, controls alone,
pursuant to an agreement with other shareholders in or members of that enterprise, a majority
(>50%) of shareholders' or members' voting rights in that enterprise.

Yes[] No[]

Another enterprise, which is a shareholder in or member of my enterprise, controls alone,
pursuant to an agreement with other shareholders in or members of my enterprise, a majority
(>50%) of shareholders' or members' voting rights in my enterprise.

Yes[] No[]

Ifyoureplied ‘Yes’ to atleast one of the questions above, your enterprise should qualify as ‘linked;’
as such, you should complete the declaration accordingly. If you replied ‘No’ to all the questions,
your enterprise should not qualify as ‘linked;’ as such, you should complete the declaration
according to whether your enterprise is ‘autonomous’ or ‘partner.’

Commission Recommendation 2003 /361/EC, as published in the Official Journal of the European
Union L 124, p. 36 of 20 May 2003, is the sole authentic legal basis for determining the conditions
regarding qualification as an SME. Before completing the declaration, carefully read through
the recommendation and the SME user guide.

To help you complete the declaration, you can also use the SME self-assessment questionnaire.
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Commission communication
Model declaration on the information relating to the qualification of an enterprise as an SME

(2003/C 118/03)

This Communication aims to promote the application of Commission Recommendation 2003/361/EC (')
on the definition of SMEs, which replaces Recommendation 96/280/EC of 3 April 1996.

There are some 20 million micro, small and medium-sized enterprises in the European Economic Area.
They are a major source of jobs and a challenge for competitiveness. Their ability to identify new needs of
both end-consumers and industrial operators, their potential for absorbing new technologies, and their
contribution to apprenticeship, vocational training and local development, govern future advances in
productivity of the entire European Union and its ability to achieve the objectives set at the Lisbon
European Council. The responsibility of local, national and Community administrations in devising
enterprise policies which take account of the specific needs and skills of these categories of enterprise
is thus a question of major importance.

Promoting the development of such policies is the main objective of the new Commission Recommen-
dation on the definition of SMEs. A more precise definition will ensure greater legal certainty. More suited
to the various subcategories of SME, and taking account of the various types of relations between enter-
prises, it will promote investment and innovation in SMEs and foster partnerships between enterprises.
These advantages should be acquired while preventing enterprises which do not have the economic
characteristics or face the problems of genuine SMEs from benefiting unduly from measures targeted at
SMEs.

This Recommendation has been the subject of extremely wide-ranging discussions with business organi-
sations, with the Member States and individual business experts within the Enterprise Policy Group (?). The
preliminary draft was in addition the subject of two open consultations on the Internet. After work lasting
for more than one year, there was almost complete consensus despite the diversity of the objectives
pursued.

All those who contributed to the revision felt that it is important that the increased legal certainty and
improved recognition of the economic reality, should be accompanied by an effort by administrations to
simplify and speed up the administrative handling of cases requiring qualification as a micro, small or
medium-sized enterprise. To this end, offering enterprises the possibility to complete themselves a concise
declaration was considered a modern and convenient method. This declaration could, if necessary, be
completed on-line and could also function as a practical ‘users' manual’ for enterprises.

The document attached to this Communication is a model for such a declaration. It is in no way
mandatory as regards its use or content, either for enterprises or for the administrations of the Member
States, but is designed as one possible example amongst others. Such declarations are without prejudice to
the checks or investigations provided for under national or Community rules.

If those Member States using the definition of SMEs wish to speed up the processing of administrative files,
it would of course be desirable for this declaration not to increase the overall administrative burden on
enterprises, but to replace whenever possible other requests for information previously required. Also it
could be preferably incorporated into the files relating to applications to take part in measures for which
SME qualification is required.

(") OJ L 124, 20.5.2003, p. ...

() Commission Decision 2000/690/EC of 8 November 2000 setting up an Enterprise Policy Group (O] L 285,
10.11.2000, p. 24).
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To this end, the model can be used in the form proposed in the annex. It can also be completed, simplified
or adapted to take account of customary national administrative usage. In order to maximise the simplifi-
cation effect, it would of course be desirable that the same model declaration established by a Member
State be used for all administrative purposes in that Member State for which the SME qualification is
required.

As the aim of the Recommendation is to provide a common reference framework for the definition of
SMEs, it would of course be counter-productive if the use of such a model declaration were to lead to
diverging interpretations of that definition. Attention is therefore drawn to the fact that any other model
declaration serving the same purpose must take account of all the provisions of the text of the Recom-
mendation in order to determine the qualification of the applicant enterprise as a micro, small or
medium-sized enterprise within this Recommendation's meaning. It is the text of the Recommendation,
and not that of the declaration, which sets out the conditions for the SME qualification.

In this regard, it must be stressed that the model declaration proposed refers to the Seventh Council
Directive 83/349/EEC concerning consolidated accounts. Enterprises meeting one or other of the
conditions set out in Article 1 of that Directive are in fact linked within the meaning of Article 3(3) of
the definition of SMEs, having regard to the nature of those conditions. It is therefore convenient for
enterprises which are obliged to draw up consolidated accounts, pursuant to that Council Directive, to
know automatically that they are also linked within the meaning of the definition of SMEs. In the event of
a subsequent amendment to that Directive leading to a divergence between the two definitions, the model
declaration would, however, have to be adapted to take account of that.

In view of the timetable for the entry into force of any such possible amendment, that adaptation could
probably take place simultaneously with any possible future amendment to the Recommendation on the
definition of SMEs, pursuant to Article 9 of its annex.
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MODEL DECLARATION
INFORMATION ON THE SME QUALIFICATION
Precise identification of the applicant enterprise

NAHIE OF DUSHIEES TAITIED oroivvvursresessssrmssssessrssssssrresssssssosssssass s sest s ressaneseesssaner 84088400 2840880584 ae8 s 1eE e R e Rt s E a8 sen b 108
Address {0f re@ISEerer] OFHCD): o e ettt 1t
Registration/VAT number (1:

Names and titles of the principal GIFECTOME) (T et st sresssnsssresssssessmssssarrsasssss s sassrores

Type of enterprise (see explanatory note)

Tick to indicate which casefs) applics to the applicant enterprise:

O Autonomous enterprise In this case the data filled in the bax below result from the accounts
of the applicant enterprise only. Fll in the declaration only. without
anncx,

[0 Partner enterprise Fill in and attach the amtex fand any additional sheets), then
complete the declaration by copying the results of the calculations

[0 Linked enterprise into the box below.

Data used to determine the category of enterprise

Calculated according to Article 6 of the Annex to the Commission Recommendation C 2003/361/EC an
the SME definition.

Reference period (*):

Headcount [AWT) Annual turnover %9 Balance sheet total &%

1 All data mmust be reluting to the last approved accounting period and caloulared on un winyal busis. Tn the case of nesly-estahlished
enterprises Whose accounis have nol vel been approved, the daa 1o apply shall be derived lrom a reliable eaimawe made in he
course ol tie linancial vear.

=% EUR 1040,

Important; Compared to the previous accounting [ No
perind there is a change regarding the dara. which
could result in a change of category of the applicant
enterprise  (micro. small, medium-sized or  big
enterprise).

[] Yes {in this case fill in and attach a declaration
regarding the previous accounting period (%))

Signature

Name and position of the signatory. being authorised to represent the enrerprise: oo

I declare on my honour the accuracy of this declaration and of any anncxes thereto,

DIOME AL oo rrererresserar e ssesar e ses e rrnssneserrsssneseresasserersssenerees e eTRE e TaEREE TR ST PR A e AR P e AR e e R AT Te e e

Signarure:

"} To be determined by the Member State according to its needs.
%y Chainman (CEQ), Director-General or equivalent.
% Definition, Article 4(2) of the annex to Commission Recommendation 2003,361/EC.
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EXPLANATORY NOTE

ON THE TYPES OF ENTERFRISES TAKEN INTO ACCOUNT FOR CALCULATING THE HEADCOUNT AND THE
FINANCIAL AMOUNTS

L TYPES OF ENTERPRISES

The definition of an SME (') distinguishes three ypes of enterprise, according to thefr relationship with
other enterprises in terms of holdings of capital or vorng rights or the right 1o exercise a dominant
influence (3.

Type 1: Autonomous Enterprise

This is by far the most commeon ope of enterprise. It applies to all enterprises which are not one of the
two other rypes of enterprise (parter or linked).

An applicant enterprise is autonomons if it:

— does not have a holding of 25 % (*) or more in any other enterprise.

— and s not 25 % (%) or more owned by any enterprise or public body or jeintdy by several linked
enterprises or public bodies, apart from seme exceptions (4,

— and docs not draw up consolidated accounts and s not included tn the accounts of an enterprise which
draws up consalidated accounts and is thus not a linked enterprise (%),

Type 2: Partner Enterprise

This type represents the situation of emterprises which establish major financial partnerships with other
enterprises, withour the one exercising effective direct or indirect control over the other. Partners are
encerprises which are not autonomous but which are net linked to onc another.

The applicant sriterprise is o partner of another enferprise if:
— it has a holding of mere than 25 % (%) but less than 50 % (% in the other enterprise.

— or the other enterprise has a holding of more than 25 % ) but less than 50 % (%) n the applicant
entetprise,

— and the applicant cnterprise does not draw up consolidated accounts which include the other
enterprise by consolidation, and i not mcluded by consolidation m the accounts of the other
enterprise or of an enferprise lnked to it (%)

Type 3: Linked Enterprise

This orpe corresponds to the economic situation of enterprises which form a group through the direct or
indirect control of the majority of the capital or voting rights fincluding through agreements or. in certain
vases, through natural persons as sharehalders), or through the ability to exercige a dominant influence on
an enterprise. Sucll cases are thus less frequent than the two preceding types.

In order to avoid difficulties of interpreration for enterprises, the Commission has defined this ope of
enterprise by taking over — wherever they are snitable for the purposes of the Definitton —the conditions
set ot in Article 1 of Council Directive 83/349/EEC on consolidated accounts (%), which has been applied
for many years.

An enmterprise thos generally knows immediately that it is linked, since it iy already required under that
Directive to draw up consolidated accounts or is inchided by consolidarion n the accounts of an enterprise
which is required to draw up such consolidated accounts.
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The only twa vases, which are however not very frequent, in which an enterprise can be considered linked
although it is not already required to draw up consolidated accounts, are described in the first two mdents
of endnote 5 of this explanatory note. In those cases, the enterprise should check whether it meets one or
ather of the conditions sct out in Article 3{3) of the Definition.

1. THE HEADN.QUNT AND THE ANNUAL WORK UNITS ()
The headeount of an emterprise carresponds to the number of anmual work units (AWTU).

Who is included in the headcount?
— The emplovees of the applicant enterprise,

— persens working for the enterprise being subordinate to it and considered to be employees under
national law,

-_ uwner—manag Brs,

— partners engaging in a regular activity in the enterprise and benefiting from financial advantages from
the enterprise.

Apprentices or students engaged i vocational training with an apprenticeship or vocational training
contract are not taken into account m the headcount,

How is the headcount calculated?

One AWU corresponds to one person who worked full-time in the enterprise in question or on its behalf
during the entire reference year. The headeount is expressed in AWTSs,

The work of persons, who did not work the entire year, or who worked part-time — regardless of its
duration — and seasonal work is counted as fractions of AWU.

The duration of maternity or parental leaves is not counted.

i Hencetorth in the text. the term Definition’ refers w the Annex to Commission Recommendation 2003/361/EC on
the defimition of SMEs.

%y Defimition, Article 3,

% In ferms of the share of the capital or voting rights, whichever is higher is applicd. To this percentage should be
added the holding in that same enterprise of each enterprise, which iz linked to the holding company {Definition,
Article 32,

() An enterprise miy continue being considered as autonomous when this 25 % threshold 3¢ reached or exceeded, i
that percentage is held by the following categories of investors {provided that those are not linked with the applicant
enterprise]:

a) public invesunent corporations, venture capital compammes, individualy or groups of individualy with a regular
venture capital nvestmient activity who invest equity eapital in unguoted businesses (business angels’, provided
the total investment of those business angels in the same enterprise is [oss than EUR 1 250 00

h) universities or nnn—pmﬁt researchh centres:

¢ mstitttional fmvestors, including regional development funds. {Definition, Article 3(2), second subparagtaply).

{*} — 1f the registered office of the enterprise is situated in a Mentber State which has provided for an cxception 1o the

requitement to draw up such accounts pursuant to the Seventh Council Directive 83349 FEC of 13 June 1953,
the enterprize should nevertheless check specifically whether it does not meet ane or other of the conditions laid
down in Article 3(3) of the Definition.

— There are also some very rare cases in which an cnterprise mav be considered linked to ancther enterprise
through a person or a group of natural persons acting jointly (Definition, Artcle 3(3).

— Conversely, there are very few cases of enterprises drawing up consolidated accounts voluntarily, without being
required to <o so under the Seventh Directive. In that case, the enterprise is not necessarily linked and can
consicler iteelfl only a partner.

To determine whether the enterprise is inked cr not, in cach of the three sinations it should be checked whether o

not the enterprise meets one or other of the conditions laid down in Article 3{31 of the Definition, where applicable

through o natural person or group of nawral persony acting jomtly.

(" Seventh Council Directive 53349 TFC of 13 June 1983, based on Article 54(31(%) of the Treaty and concerning
consolidated accounts (O] L 193, 18.7.1983, p. 1), as last amnended v Directive 20010635/EC of the Ewropean
Parliament and of the Council {3 L 283, 27.10.2001. p. 28}

{7y Definition, Article 5.
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ANNEX TO THE DECLARATION

CALCULATION FOR THE PARTNER OR LINKED TYPE OF ENTERFRISE

Annexes to be enclosed if necessary

— Annex A if the applicant enterprise has at least one parmer enterprise {and any additional sheers)

— Anncx B if the applicant enterprise has ar least one linked enterprise fand any additional sheets)

Calealation for the partner or linked iype of enterprise {') [scc cxplanatory note)

Relerence period (31

Headoown (AW

Arual furnover i)

Balance sheet total (71

. Data () of the applicant enterprise

ar consolidated  acconnts  (copy
data from box B{l} in anncx B (%))

. Proportionally  ageregated cawa (%)

of all partner cnterprises if anw)
{copw data from box & in anncx
Al

. Added up da ) of all linked

enterprises (it any) — if not
included by consolidation in line
1 ieopy data from box B{2) m
annecx B

Tortal

o

(l

L

il

LLE T o,
Definition, Article 6(3) and (3,

All data must be relating to the lust approved sccounting period and caleyluted on an ammal basis. Tn the cuse of newly-established
enterprises whose accounts have nor vet been approved, the data to apple snall be derived from a reliuble estimuce nade in the course

ol the linancial year (Delinidon, Anicle

4,

Y The data of the enterprise, inchiding i1e headeount, are detenmined on the basis of the accounts and other data. of the enterprise or,

where ti1ey exist. the consolidated accounts of the enterprise, ar the consalidated accounts in which the enterprise is included through

consolidation.

The data entered in the Total srow of the above table should be entered i1 the box Data used to

determine the category of enterprise’ in the declararion.



20.5.2003 Official Journal of the European Union

C 118/11

ANNEX A

Partner enterprises

For cach cnterprise for which a ‘partnership sheet” has been completed {one sheet for cach partner
enterprise of the applicant enterprise and for any partner enterprises of anyv linked enterprise, of which
the data is noc ver included in the consolidated accounts of thar linked enterprise (1), the data in the
‘partnership box in question should be entered tn the summary table below

Box A

Partner enterprise

: " L : (AN
imarne ddeniilic aon) Headcount (AW}

Annual turnover [

Balance sheet total i)

Tital

(*) ECTR 1 004,

{attach sheets or expand the present nble, if necessary)

Reminder: This data is the result of a proportional calcolation done on the ‘partnership shieet’ for each

direct or indirect partner enterprise.

The data entered in the ‘Total” row of the above table should be entered in line 2 {regarding parmner

enterprises) af the table in the Annex to the declaration.

subparagraph).

iy [f the data of an enterprise are included in the consolidated accounts to a lesser rropm‘tim] than the one determined

under Article 6i2), the percentage rate accorling to that anicle should be applied {Definition, Article 6i3), second
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PARTNERSHIP SHEET
I. Precise identification of the partner enterprise

Nammc or business name: ... PP PP ST PP PP PP PR PR PPPRRR. PPPRRR PR T TPRSPRE PPPRRR. ™

Registration VAT MUMDCE {11 oottt saeesetsses a4t oot

Names and titles of the principal dERECTOns) )1 e eeiness s

2. Raw data regarding that pariner enterprise

Reference period:

Headeowunt (AW Arnual turnover |7 Balance sheet tatal (1)

Raw data

) EUR 14000,

Reminder: These raw data are derived from the accounts and other data of the partner enterprise,
consolidated if they cxist. To them are added 100 % of the data of enterprises which arc linked 1o this
partner enterprise, unless the accounts data of those linked enterprises are already included through
consolidation in the accounts of the partner enterprise (). If necessary, add Jlinkage sheets' for the
enterprises which are not ver included through consolidation.

3. Proportional calculation

a) Indicate precisely the holding (% of the enterprise drawing up the declaration {or of the linked
enterprise via which the relation to the parmer enterprise is established) in the partmer enterprise
to which this sheet relates:

[ndicate also the holding of the partner enterprise fo which this sheet relates in the enterprise
drawing up the declaration {or in the linked enterprisc):

b} The higher of these two holding percentages should be applied to the raw data entered in the
previous box. The results of this proportional calculation should be given in the following table:

‘Parinership box’

Percentage: ... Headeoynt {AWLH Anmual marnever (7 RBalunce maeet total [

Proportional results

" EUR 10400,

These data should be entered in Box A in Annex A,

To be determined by the Member State according to its necds.

(35

{3 Chaitman (CEO), Dircctor-General or cquivalent.

" Definition, Article 6(3), first sub-paragraph.

*y In termsy of the share of the capitul or voting rights, whichever 3¢ higher, To this holding should be adided the

holding of cach linked cnterprise in the same enterprise {Definition, Article 3(2) first subparagraph).
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ANNEX B
Linked enterprises
A) Determine the case applicable to the applicant enterprise:

[] Case 1: The applicant enterprise draws wp consolidated accoums or is included by consolidation in the
consolidated accounts of another enterprise. (Box B{1))

[0 Case 2: The applicant enterprise or one or more af the linked enterprises da not establish consalidared
accounts or are not included in the consolidated accounts. (Box B(2)).

Please note: The data of the enterprises, which are linked to the applicant enterprise, are defived from
their accounrts and their other data, consolidated if they exist. To them are aggregated proportionally
the data of any possible parmer enterprise of thar linked enterprise, sttnated tmmediarely upstream or
downstrearn from At unless it has already been included through consolidation {4,

B. Calculation mechods for each case:

In case 1: The consalidated accounts serve as the basis for the caleulation. Fill in box B(1) below,

Box B(1)

Headoount {AWLY (%) Aftmaal lwrmaver ¢ Balance sheet owl (#*)

Tatal

* Where in the consolidared accounts no headvownt data appears. t1e caloulation of it is done by adding the dara from e enterprises
e which the enterprise in question is linked

P ELR 1000,

The data entered in the ‘Tatal’ row of the above table should be entered in line 1 of the table i the Annex
o the declaration.

Idenilicaion ol the enterprises meluded through consolidaion

_ T_“inkt.‘.d entlerprils.'e . Adddress ol regisiered oilice] I_Registraritml-'__ Nalm?.s.' au'ldltit!es t..‘.'|'- E]I'IE
e identificarion) ; = VAT number # principd directoris) ()
A,
B.
C.
D.
E.

i* To be determined by the Member State uccording to its needs.

(1 Chadrman JCEON, Director-General or equivalent.

Tportant: Partmer enterprises of soch a linked emterprise, which are not yet mcuded through consoli-
dation, are treated like direct partners of the applicant enterprise. Their data and a parmership sheer
should thercfore be added in Annex A,

In case 2: For each linked enterprise {including links via other linked enverprises), complete a Tinkage
sheet” and simply add together the accounts of all the linked euterprises by filling in Box B(2) helow.

"y Defrution, Article #3), second subparagraple.
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Box Bi2)
Exgterprise No. Headeount (AWL) Annual rnover (%) Balance sheet otal (%4
1.9
20
B
4 (7
5.0
Total

" urmuch ome linkage sheet’ per enterprise.
(% ELR 1000,

The data entered in the Tofal row of the above fable should be entered in line 3 iregarding linked
enterprises) of the table tn the Annex to the declaration.
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LINKAGE SHEET

{ouly for linked enterprises not included by consolidation in Box B)

1. Precise identification of the enterprise

3
ke

NAIMIE OF WUSINESS TAITEL ceeooicerseesseecemmaeeessreeeeesrersessssoe et ee e maaecesseseasreres s e84 ee28 4584 eas e st st et
Address (0F registered DIIEEN . ittt et
Registratiaml VAT MUINDET (1)1 1o ceeeesoo meesoesseess s essne s eeess o mees s sseasss s e 15 smees s ss8ats0 s smme s seness s vnsansns

Namies and titles of the principal diteCiOrS) (51w msmmeerimssssrersssss s sssss st s masssssssssssssssssssarern

. Data on the enterprise

-

Reference period:

Headeount {AWLG Annual wrneover [ Balanes sheet 1owal )

Total

™ LUR 1000

These data should be entered in Box B(2) in Annex B,

Important: The data of the enterprises, which are linked to the applicant enterprise, are derfved from
their accounts and their other data, consolidated if they cxist. To them are aggregated proportionally
the data of any possible parmer enterprise of that linked enterprise, sttuated imimediately upstream or
dovwnstream fron i, unless it has already been included through consolidation (.

Such partner enterprises are treated lke direct parmer enterprises of the applicant enterprise, Thedr data
and a ‘partnership sheet” have therefore to be added in Annex A.

To be determined by the Member State according to its needs.
Chuinnan (CEQ), Director-General or equivalent

If the data of an coterprise are included in the consolidated accounts o a lesser proportion than the one determined
under Article & (2), the percentage rate acconding to that article should e applicd (Definifion, Article & {3), sccond
subparagraphy.



